	LEE ENTERTAINMENT
Welcome to the
Lee Entertainment Family
─────────────────────────────
Your complete guide to what happens next



	Hi [Client Name],

I am genuinely excited to be part of your event. From this moment until the last song of the night, my job is to make sure everything sounds perfect and that you and your guests have the time of your lives.

This welcome kit has everything you need to know — what happens next, how to reach me, answers to the questions I get asked most, and a list of trusted vendors I personally recommend on Vancouver Island.

You are in great hands. Let's make this unforgettable.

— Abraham Lee  ·  DJ Abe Lee  ·  Lee Entertainment
abraham@leeentertainment.ca  ·  vancouverislanddj.com



01 — YOUR JOURNEY WITH LEE ENTERTAINMENT
What Happens Next
Here is exactly what to expect from now until your event day. No surprises — just a clear, professional process designed around you.

	#
	MILESTONE
	TIMING

	✓
	Booking Confirmed
You're locked in. Your date is secured exclusively for you. Contract signed and deposit received.
	Right now

	2
	Welcome Kit
You're reading it. Keep this for reference — everything you need is in here.
	Today

	3
	Planning Check-In
I'll reach out to start building your event playlist, timeline, and any special requests.
	6 months out

	4
	Final Balance Due
Your remaining balance is collected so everything is settled well before the big day.
	60 days out

	5
	Final Confirmation Call
We review every detail together — timeline, music, announcements, special moments.
	2 weeks out

	6
	Day-Before Check-In
I'll send a quick note confirming I'm ready and everything is set for tomorrow.
	Day before

	7
	Event Day
I arrive early, set up professionally, and deliver an unforgettable experience.
	Your big day

	8
	Post-Event Follow-Up
A personal thank you from me. I'd love to hear how everything went.
	Day after



02 — HOW TO REACH ME
I'm Always Accessible
	Primary Contact

📧  abraham@leeentertainment.ca

Email is the best way to reach me. I respond to all client emails within 24 hours, Monday through Saturday.
	Website & Booking

🌐  vancouverislanddj.com

Visit the website anytime for more information about our services, packages, and past events.



Please do not hesitate to reach out at any point between now and your event. No question is too small — I would rather you ask than wonder.

03 — MUSIC PLANNING
Your Soundtrack Starts Here
Music planning begins at our 6-month check-in. That gives us plenty of time to get everything exactly right. Here is what to think about between now and then:

1. Your must-play songs — songs that absolutely have to be played at your event
1. Your do-not-play songs — songs or genres you never want to hear
1. The vibe and energy you want — high energy, elegant, relaxed, party, mixed
1. Any special moments — first dance, parent dances, grand entrance, cake cutting
1. Guest demographics — are your guests mostly older, younger, or mixed?

	Pro Tip from DJ Abe Lee

Start a playlist on Spotify or Apple Music right now and add songs as they come to you over the next few months. Share it with me at our planning call — it gives me a perfect picture of your taste without any pressure.



04 — PAYMENT
How Payments Work
	PAYMENT SCHEDULE
	DETAILS

	Deposit — Paid ✓
	Received and your date is secured. Thank you.

	Final Balance — Due 60 Days Out
	You will receive a reminder email 60 days before your event. Payment is due within 7 days of that reminder.

	Payment Method
	Interac e-Transfer to: abraham@leeentertainment.ca



05 — FREQUENTLY ASKED QUESTIONS
Questions I Get Asked Most
	What happens if you get sick or have an emergency on my event day?
This has never happened — but I take it seriously. I have a network of professional DJ collaborators on Vancouver Island who are fully briefed on my standards. In the extremely unlikely event of an emergency, a qualified professional will be there for your event. You will never be left without a DJ.

	When do we talk about music?
At our 6-month planning check-in, we go through everything in detail — your must-play list, do-not-play list, special moments, and overall vibe. Start thinking about it now and we'll make it official then. I also send a detailed planning form before that call.

	How early do you arrive to set up?
I arrive a minimum of 90 minutes before guest arrival to set up, do a full sound check, and make sure everything is perfect before anyone walks through the door. For larger events, I may arrive earlier.

	What do you need from the venue?
A standard power outlet within cable reach of the DJ area and a designated setup space. I handle everything else — I bring all of my own professional equipment. I recommend connecting me with your venue coordinator 2 weeks before the event so we can align on logistics.

	Can guests make song requests?
Absolutely. I encourage it. The best events have a great energy exchange between the DJ and the crowd. The only requests I won't play are ones on your do-not-play list — those are there for a reason.

	How do I pay the remaining balance?
Interac e-Transfer to abraham@leeentertainment.ca. You'll receive a reminder email 60 days before your event with the exact amount owing and payment instructions.

	Can we meet before the event?
Our planning call 2 weeks out covers everything in detail. If you'd like to meet in person or do a video call earlier, I'm happy to arrange that — just send me an email and we'll find a time.



06 — TRUSTED VENDOR REFERRALS
People I Personally Recommend
Over the years I have worked alongside some exceptional vendors on Vancouver Island. These are professionals I have seen deliver great work. I recommend them because I trust them — not for any other reason.

Note: Update this list with your actual preferred vendors before sending to clients.

📸  Photographers
	PHOTOGRAPHER
[Photographer Name]
[website or email]
Add your preferred photographer here
	PHOTOGRAPHER
[Photographer Name]
[website or email]
Add your preferred photographer here
	PHOTOGRAPHER
[Photographer Name]
[website or email]
Add your preferred photographer here



📋  Wedding & Event Planners
	PLANNER
[Planner Name]
[website or email]
Add your preferred planner here
	PLANNER
[Planner Name]
[website or email]
Add your preferred planner here
	PLANNER
[Planner Name]
[website or email]
Add your preferred planner here



🌸  Decorators & Florists
	DECORATOR
[Decorator Name]
[website or email]
Add your preferred decorator here
	DECORATOR
[Decorator Name]
[website or email]
Add your preferred decorator here
	FLORIST
[Florist Name]
[website or email]
Add your preferred florist here



	Need a recommendation not listed here?

Just ask. I have been working on Vancouver Island for years and have connections across the full vendor community. If I know someone great, I will connect you directly.



07 — ONE LAST THING
	You made a great decision.

Choosing the right DJ is one of the most important decisions you make for your event. I take that trust seriously and I will show up for you — professionally, personally, and musically.

abraham@leeentertainment.ca  ·  vancouverislanddj.com

LEE ENTERTAINMENT  ·  VANCOUVER ISLAND, BC


